APPLICATIONS FOR INTERPRETATION AGAINST THE ZONING
ADMINISTRATOR AND NON-COMPLYING / NON-CONFORMING USES

After your appeal is filed, zoning staff will visit the site to take photographs for the Board members
so that they will have a better idea of the nature of your request. Notices will be sent to the district
councilmember, The Tennessean, and the neighboring property owners within 300 feet of the
property. The neighbor notices will be mailed approximately twenty-three (23) days prior to the
public hearing.

The day of the public hearing, it will be your responsibility to convey to the Board your request and
the reasons for this request. In the case of questioning the Zoning Administrator in his
interpretation of the Zoning Code, it is your job to explain to the Board why he is wrong and you
are right. In the case of a non-conforming or non-complying structure, it is your job to explain to
the Board how this change/enlargement, etc. would result in less of an impact on the surrounding
area. It would be to your benefit to contact your neighbors and explain to them what you are
doing and attempt to obtain their support and evidence that support in some form at the public
hearing.

Any party can appeal the Board’s decision to Chancery or Circuit Court within sixty (60) days from
the date the order in the case is entered. Should your request be granted, we would remind you
that it is your responsibility to obtain the permit for which you have applied. You should also be
aware that you have two (2) years to obtain the permit or you would have to re-file your request
with the Board.

Once your request is filed, the staff will review your request to verify that the submittal is
complete. Incomplete submittals will not be scheduled for a hearing until complete.

Any correspondence to the Board must be submitted to our office by noon, the Monday prior to
the public hearing to be included in the record. You must provide eight (8) copies of your
information to staff.

We hope that this information will be of help to you in understanding the variance procedure and
if our office can be of further assistance, please do not hesitate to contact us.

METROPOLITAN BOARD OF ZONING APPEALS (615) 862-6530

I HEREBY GIVE PERMISSION TO the Department of Codes and Building Safety to
post the required sign(s) on the subject property as required by the Zoning Code. I am
aware that I am responsible for removing the sign(s) after the public hearing.

APPELLANT DATE



